Board Meeting Minutes, Retention and Filing – Getting everything together.  
Ash Creek Currently pays about $600/yr for a small storage closet.  It is all broken filing cabinets and old records, most of which can be destroyed.  If willing, Haley could spend some going thru our old documents and help us manage them.
· Karin’s and Marylin’s Flash Drives
· Record and Supply Storage?
· Digital Storage / Emails?

Board Meeting Agenda, Email and Public Notices
· Send agenda to chair for approval, email to interested parties
· Attend meetings in person or virtual (First Thursday at 6:30).

Possible Committee Agenda, Minutes and Notice
· We use Streamline, she would be able to have her own login.  We have talked for years about getting a Education/Outreach/Grant Committee Going (this would be a part of supporting the Native Plant Sale).

All things budget related (biennial, next is 2028)
· Secretary is Budget Officer

Responding, Reporting, and Recording with Public and County (Liaison)
· Phone Monitoring (we have a cell phone that folks can leave messages on, needs to be checked once a week or so…we don’t get many calls).  Notify chair if needed.
· Check the Mail (once a week).  Notify chair if any action is needed.

QuickBooks Online – Quarterly tagging

